Consolidated Electric Cooperative is seeking a Manager of Finance & Accounting. The person
in this position is the chief financial officer of the organization, a supervisor and reports directly
to the general manager. The position is responsible for overseeing all financial functions of the
cooperative. A bachelor’s degree in Accounting or related field and a minimum of five years’
experience is required. A CPA designation and/or rural electric cooperative experience is
preferred. Must have excellent written and verbal communication skills and be proficient in
Microsoft Office. Applicants may learn more at www.consolidatedelectric.com and should send
their resume with references to Consolidated Electric Cooperative, Attn: Manager Finance &
Accounting, P.O. Box 540, Mexico, MO 65265 or email resumes@consolidatedelectric.com by
January 31, 2020.
This position is full-time, non-exempt and includes NRECA health and retirement benefits.
Consolidated Electric Cooperative is an equal opportunity employer.
Please send cover letter and resume to:
Consolidated Electric Cooperative
ATTN: Manager Finance & Accounting
PO Box 540
Mexico, MO 65265
or
resumes@consolidatedelectric.com
Deadline: January 31, 2020

MANAGER OF FINANCE AND ACCOUNTING
CONSOLIDATED ELECTRIC COOPERATIVE- MEXICO, MO
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POSITION DESCRIPTION
To direct short and long term financial planning, general accounting, and financial
reporting and forecasting for the cooperative.
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RESPONSIBILITIES AND AUTHORITIES
Within the limits approved by board policies, operating guides and procedures,
approved work plans and budgets, and specific delegation from the General Manager,
the Manager of Finance and Accounting assumes responsibility and has
commensurate authority for the following activities recognizing the continuing
responsibility of this position for developing and maintaining a favorable Cooperative
image consistent with the Cooperative's strategic goals:
(a)

As a member of the General Staff:
(1)

Communicates and interprets the Cooperative's mission statement,
strategic goals, and policies within the department to establish direction and
to obtain understanding and commitment by the employees of the
department.

(2)

Develops recommendations regarding departmental organizational structure
and staffing to accomplish approved program goals through the most
effective and efficient use of available resources.

(3)

Develops, recommends, and monitors the annual work plan and budget for
the finance and accounting areas and prepares regular reports to the
General Manager to assure coordination and compliance with overall
Cooperative plans and goals to serve as the basis for strategic planning.

(4)

Evaluates training needs and selects, transfers, promotes, terminates or
disciplines employees in the assigned area of responsibility consistent with
approved policies and practices to assure the maintenance of a fully staffed
and effective organizational unit.

(5)

Maintains effective internal and external relationships to enhance
information transfer, productivity, and the ability to influence decisions of
others.

(6)

Monitors progress and costs incurred in carrying out departmental work
plans and budgets; prepares regular reports to the General Manager to
assure compliance with program goals and budget levels to serve as the
basis for strategic planning.

(7)

Represents the General Manager as assigned to insure adequate
representation of the Cooperative’s interests.
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(b)

As the Manager of Finance and Accounting:
(1)

Directs all general accounting activities consistent with the Uniform System
of Accounts and Generally Accepted Accounting Principles to assure
accurate and timely reporting of operating costs and revenues and of the
cooperative’s financial condition.

(2)

Directs, coordinates, and maintains monthly finance, accounting, and
payroll activities, records, and reports for the Cooperative.

(3)

Coordinates and directs all audit and tax compliance requirements and
activities associated with federal and state mandates, assuring timely
completion and filing as required.

(4)

Coordinates accounting activities for capital credit allocation and capital
credit retirements.

(5)

Develops short and long term financial plans including cash management
and recommends strategies to obtain stated financial goals to assure
adequate cash flows and working capital.

(6)

Coordinates the development of the annual budget.

(7)

Coordinates the preparation of loan applications in conjunction with the
construction work plans to obtain needed capital for plant expansion and
Board-approved projects.

(8)

Directs the investment of available funds consistent with mortgage
requirement policies to maximize interest earnings.

(9)

Coordinates preparation of Cost of Service Study as needed.

(10) Coordinates the purchasing of, maintains inventory and retirement records
for all IT equipment related to company business.
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RELATIONSHIPS
(a)

(b)

Internal
(1)

Takes direction from General Manager. Assists the General Manager as
requested or necessary. Advises and/or seeks advice from the General
Manager on matters relevant to Cooperative operations and/or personnel
relationships.

(2)

Assists and/or seeks assistance from departmental managers and
supervisors when necessary for job performance.

(3)

Strives to boost morale and foster good relations between co-workers and
management.

External
(1)

Courteously answers member’s inquiries and, if unable to do so, directs
them to the appropriate person, making every effort to increase their
understanding and acceptance of the Cooperative's plans, policies, and
programs.

(2)

Expertly communicates with RUS personnel in matters of regulations, as
well as external financial specialists (e.g., accountants).
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EDUCATION
A Bachelor’s degree from an accredited college or university with a major in
accounting, finance, business administration or related field is required. Certified
Public Accountant (CPA) designation will be considered as highly desirable.
Additional training in financial management, data processing, system applications,
cost accounting and risk management is also highly desirable.
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EXPERIENCE
A minimum of five years' experience in a progressively responsible financial and
accounting position is required, preferably with a consumer-owned or publicly-held
utility system. A minimum of one year experience in managing the work of others and
maintaining effective relationships, both within and outside the organization, is
required.
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KNOWLEDGE
A thorough working knowledge of financial and cash management, capital planning
and placement, budgeting and forecasting, insurance and risk management, plant
accounting and consumer billing, collecting practices and procedures, and data
processing and systems is required. A working knowledge of the Uniform System of
Accounts of the RUS is highly desirable. Other preferred areas of knowledge include
cost of service and retail rate design studies.
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ABILITIES AND SKILLS
The ability to effectively coordinate available resources is essential. Must have
excellent written and verbal communication skills and be proficient in Microsoft Office.
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ANALYTICAL REQUIREMENTS
Requires analyzing data and reports, conducting research, coordinating people and
resources, directing and supervising people and evaluating performance. Skills in
developing plans, procedures, and goals required. Must be able to concisely present
information to others and work under stress.
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SUPERVISORY RESPONSIBILITIES
Direct oversight of internal Accountant(s).

10 WORKING CONDITIONS
Generally accepted office working conditions. Occasional work outside normal
working hours may be required. Occasional travel required to represent the
Cooperative at training and information meetings of allied organizations and
professional groups.
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11 PHYSICAL REQUIREMENTS
Sedentary work requiring exertion of up to 10 pounds of force occasionally and/or a
negligible amount of force frequently. Light lifting of generally 10 pounds or less. Job
requires sitting most of the time. Requires repetitive motions with hands and fingers
such as dialing and keyboarding. Primarily inside work at a desk. Must be able to use
office equipment such as a copier, computer and printer. Must be able to
communicate to individuals, small and large groups. Requires analyzing data and
reports, conducting research, coordinating people and resources, directing and
supervising people, and evaluating performance. Skills in developing plans,
procedures, and goals required. Must be able to present information to others and
work under stress.
10 REPORTS TO
General Manager
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